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ITosokenne o 3aMHTE NePCOHAIBbHBIX JAHHBIX paﬁOTHHKOB

MYHHIHIAILHOT0 GI0ZKeTHOI0 J0MKOILHOI0 06PA30BATELHOI0 YUPpeKIeHHsI
Axbamckoro aerckoro cana «Kapiasirau»

1. O6mue mosoxenus

1.1. Ilensio mannoro Ionoskenus siBisercs 3allUTa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OT
HCCAHKIIHOHMPOBAHHOIO JI0CTYIIA, HEPABOMEPHOTO HX HCIOIb30BAHHS HIIH YTpaThl.

1.2. Hacrosimee IMonioxkenne pa3paGotano Ha OCHOBAHHH CTaTeil Koncruryuu P®, Tpynosoro
Kozekca PO, Konekca P® 06 aamunucrparisubix NpaBOHapyIIeHusX, ['paxaanckoro kojexca
P®, VromosHoro koxekca P®, a Taike ®enepanbioro  3akona "O6  uHbOpMALMH,
MH(pOpMATH3ALMH | 3awuTe HHGOPMaLHK',

1.3. Tlepconanbhble naHHBIE OTHOCATCS K KaTeropuu KoHpuIeHnMansHoil undopmanun. Pexnm
KOH(HMACHUMATBHOCTH NEPCOHATBHBIX JAHHBIX CHAMAETCS B cliydasx 00€3HYHBAHUS WM [10
HCTCYEHHH 75 JIET CPOKA XPAHEHHSI, €CII MHOE He OMPE/IENeHO 3aKOHOM.

1.4. Hacrosee ITosioxkerue cornacoBbiBaeTes: ¢ 0OMM COOpaHueM yupexaeHus, yTBepKIaeTes
3aBC/YIOLIEH (aee MO TeKCTy — YupekaeHHe) W SBASeTCS 06S3aTelbHbIM JUISL MCTIOJIHEHH S
BCEMH paGOTHHKAMH, MMEIOIIMMH JOCTYII K [ePCOHATLHBIM TAHHBIM COTPY/IHHKOB.

2. IlounTHe U cocraB MEePCOHANBHBIX JAHHbIX

2.1. Tlepconanbhble 1anHble paGoTHHKA - HHDOpPMaIHs, HeoOX0MMAas PaGOTONATEIIO B CBA3H ¢
TPYAOBLIMH  OTHOIICHHAMHM H KacalolMecs KOHKPETHOro paGoTHuka. IToj uHpopmarueiit o
paboTHHKaX NOHUMAIOTCS CBECHUS O (DAKTAX, COOBITHIX H 00CTOSTENLCTBAX KU3HH pabOTHHKA,
TIO3BOJIAIOIIHE HACHTH(GUIHPOBATE €ro JHYHOCTD.

2.2, B cocraB nepcoHaNbHBIX IaHHbIX PabOTHHKA BXOJAT: - aHKeTHble M OGHOrpaduuecKue
J@HHBIE; - 06pa3OBAHUE; - CBEICHHS O TPYI0BOM H OOLIEM CTaske: - CBEJICHHUS O COCTABE CEMbH; -
TAaClIOpPTHBIC 1aHHBIE; - CBEAEHHS O BOMHCKOM Y4e€Te; - CBEACHHS O 3apaboTHOH I1aTe
COTPYZHHKA; - CBE/ICHHS O COUMAIBHBIX JILFOTAX; - CIEIHAIBHOCTD; - 3aHHMAeMas JIOIDKHOCTD; -
HaJIMHe CyMMOCTEH; - aJipec MecTa JKHTENbCTBA: - AOMALIHHI TesieoH; - MecTo paboThl HIH
yueObl <IEHOB CEeMbH M POJCTBEHHHKOB, - COZIEpKaHUe TPY/IOBOrO JOrOBOpa; - COCTAB
ACKIIAPHPYCMBIX CBEJICHHH O HAJIMYHH MATepHATbHBIX [EHHOCTEH: - COJIEpIKAHNE JCKJIApaLiH,
T0/1aBaEMOIi B HAJIOTOBYIO HHCIIEKIHIO; - [IOUTHHHUKH U KOITHHU IPHKA30B 110 JHYHOMY COCTABY; -
JIHHHBIC J1e/1a M TPY/IOBbIE KHHKKH COTPY/IHHKOB; - OCHOBAHHSA K IPUKA3aM 110 JIMYHOMY COCTABY ;-
ACIIA, COACPHAIIHE MATEPHATIBI 110 NOBBIICHHIO KBATH(DUKAIMH H [IePeloroTOBKE COTPY/IHUKOB,
HX aTTCCTAlluH, CJy)KeOHBIM pACCieIOBAHUAM; - KOIHH OTYETOB, HAIpaB/isieMble B OpraHbl
CTaTHCTHKH,

2.3. JlokyMeHTBI, yKasaHHbIE B I1. 2.2, HACTOSILErO [lonoxenus, ABisioTCs KOHGUICHIHATBHBIMH,
XOT4, YUHTBIBAs HX MACCOBOCTH M EIHHOE MECTO 0OpabOTKH U XPAHEHHSI - COOTBETCTBYIOLIHIA
TpU() OrpaHHYCHHUs HA HUX HE CTABUTCS,

3. O06paGoTka nepcoHATBHBIX JAHHBIX



€ro TPEJICTaBUTENN MpU 00pabOTKE MEePCOHANBHBIX JAaHHBIX paOOTHHKA 00s3aHBI COOJIOIATH
cleAyroume odmue TpeOoBaHMs:

3.2.1. O6paboTKa MEPCOHATBHBIX JaHHBIX PAOOTHUKA MOYKET OCYIIECTBIATHCS UCKIIOYUTEIIBHO
B Ienax o0ecreueHus coONI0/IeHUsT 3aKOHOB W HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
coneiicTBusi pabOTHUKAM B TPYAOYCTPOWCTBE, OOY4YEHHUM M MPOIBIDKEHHH 110 CIyx0e,
obOecrieueHHUsT JMYHOM O€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KadyecTBa
BBITNOJIHSAEMON pabOThl M 0OECTIeYeHUSI COXPaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenencHun o0beMa M CoAcpk aHUS 00pabaThIBAEMBIX TEPCOHAIBHBIX JAaHHBIX
paboTHHMKa paboTojaTenb JOJDKEH pyKoBojcTBoBaThcs Koncturynuenr P®, TpynosiM
kogekcoM P® u nHbiMu @enepanbHbIMU 3aKOHAMM.

3.2.3. HonyquHe MNEPCOHATIBHBIX OAHHBIX MOXKCET OCYIICCTBIIATHCA KaK IMYTEM IIPCACTABIICHHUA
Hnx CaMuM pa6OTHI/IKOM, TaK U IIYTEM IIOJYUCHUA UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHalibHBIC JAaHHBIE CIIEYET MOJy4aTh y HEro camoro. Eciau nmepcoHanbHbIE TaHHbBIE
pabOTHHMKAa BO3MOXXHO TOJYYHUTh TOJIBKO y TPEThE CTOPOHBI, TO PabOTHUK JOJIKEH OBITh
yBEeIIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh IOJIyY€HO MHUCHBMEHHOE COTJIacHe.
PaGoTtonarenp MOMKEH COOOMIMTH PAOOTHUKY O IEISAX, MPEANOaraéMblX HCTOYHUKAX H
croco0ax MOJy4eHHUsT MEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOICKAIINUX TTOTYUICHHIO
NIEPCOHAIBHBIX JAHHBIX M TOCJIEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHMEHHOE COTJIacHe Ha MX
MOJIy4YeHHE.

3.2.5. Paboronmarenr He WMeEET IpaBa MONy4aTh WM OO0pabaThIBaTh NEPCOHAIBHBIC JTaHHBIC
paboTHHKA O €ro MOJUTHYECKHX, PEUTHO3HBIX M HMHBIX YOEXKIEHHSIX M YacTHOW >Ku3HU. B
CIIy4asiX, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILLIEHUH, JaHHbIE O YaCTHOMN
KU3HU paboTHHKA (MHGOPMAIIUS O KU3HEACITEIBHOCTU B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHIA) MOTYT OBITH MOJIy4eHBI U 00paboTaHbl PabOTOIATENEM TOIBKO C €r0 MMCbMEHHOTO
COTIJIacHsl.

3.2.6. Paboronatens He HMMEET MNpPaBO IMOJIydaTb U 00pabaThiBaTh NEPCOHANIbHBIC JIaHHBIC
paboOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HOU
JeSITEIbHOCTH, 3a UCKIIFOUEHUEM CITy4aeB, IPEyCMOTPEHHBIX (efiepalbHbIMU 3aKOHAMHU.

3.3. K oOpabotke, nepenaye U XpaHEHHUIO MEPCOHATBHBIX JAHHBIX pAaOOTHUKA MOTYT HMETh
JIOCTYII CIICAYIOIME COTPYJHHUKH: - 3aBeAytonias YUpexIeHNEeM; - COTPYIHUKH OyXraiaTepuu; -
- JIM11a, OTBETCTBEHHbIE 32 BeJICHHE OPHUIINATIBHOTO caiiTa Y UpexIeHHS;

3.4. Hcnonp3oBaHue NEPCOHANIBHBIX HNAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUH C MLCIISIMU,
ONnpeaACIIMBIIMMHA X ITOJTYUCHHUC.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh HCHOJB30BAaHbl B LENAX HPUUYMHEHUS
MMYILECTBEHHOTO M MOPAJIbHOTO Bpela rpakaaHaM, 3aTpyAHEHMs peaau3alluu MpaB U cBOOOJ
rpaxzaad P®. Orpannuenue npas rpaxaad PO Ha ocHOBe MCHOIb30BaHUS MHPOPMAIMU 00 UX
COLMAIBHOM TPOUCXOKICHUU, O PACOBOW, HAIMOHAJIBHOMW, S3BIKOBOM, PEJIUTHO3HOM U
NapTUHHOM NPUHAAIEKHOCTH 3aIPELIEHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOATEIIbCTBOM.

3.5. [lepenaua nepcoHANBHBIX JAaHHBIX paOOTHUKA BO3MOXKHA TOJBKO C COTIacus pabOTHUKA WK
B CIIy4asix, IpsIMO MPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. Ilpu mepenaye mepcoHAIBHBIX JAHHBIX pPaOOTHHUKA pabOTOMATENh JODKEH COONIOIaTh
CleIyroIre TpeOOBaHUS:- HE COOOIIATh MEPCOHAIBHBIE JTaHHbIC PaOOTHUKA TPEThEH CTOpPOHE
0e3 MMCBMEHHOTO COoryiacusi paOOTHHKA, 332 MCKIIOUEHHUEM CIydaeB, KOrjJa 3TO HEoOXOIUMO B
HeIsIX TPEAYNPEKACHUS YIpOo3bl JKU3HU M 3[0pPOBBI0 pa0OTHHWKA, a TakkKe B CIydasx,
YCTaHOBJ'IeHHI)IX (be)lepaJ'H)HBIM 3aKOHOM,; - HC COO6HIaTB HepCOHaJ'H)HI)Ie JaHHBIC pa6OTHI/IKa B
KOMMEpPUYECKHUX IeNAX 0e3 €ro MHCHbMEHHOTO COIIACHS; - MPEAYNPEAUTH JIHI, TOTyYaroIux
HepCOHaJ'IBHI)Ie JAHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH JaHHBIC MOFYT 6I)ITI) HUCIIOJIB30BAHbBI JIUIIIb B



HEISX, JUIT KOTOPBIX OHU COOOINEHBI, M TPEOOBATh OT ATUX JIMII MOATBEPKICHHUS TOTO, YTO ITO
nmpaBujo cobmoneHo. Jluia, mosydaromye IepcoHaNbHBIC JaHHBIE paOOTHHUKA, OO0S3aHbBI
cOoOMOIaTh  PEXHUM  CEKPETHOCTH  (KOH(HIEHIHATBbHOCTH). JlaHHOE  TIOJIOKEHHE  He
pacripocTpaHsiercss Ha OOMEH TIepCOHAIBHBIMUA JaHHBIMH pPa0OTHHKOB B  TOPSJKE,
YCTaHOBIICHHOM (pe/iepallbHBIMA 3aKOHAMH; - HE 3alpalidBaTh WHPOPMAIHMIO O COCTOSHUH
3I0pOBbsSI PabOTHUKA, 32 HCKIIOYCHHUEM TEX CBEJICHUH, KOTOpBIE OTHOCSATCS K BOIPOCY O
BO3MOXKHOCTH BBITIOJIHEHHSI Pa0OTHHUKOM TPYAOBOW (YHKIWHU; - TepelaBaTh IEPCOHAIbHBIC
JAaHHBIC pPa0OTHHKA MPEACTABUTENIIM PAOOTHUKOB B TIOPSIKE, YCTaHOBICHHOM TpyJOBBIM
KojiekcoM P®, m orpaHuumBath 3Ty WHGOPMAIMIO TOJIHKO TEMH TEPCOHAIBHBIMH JaHHBIMU
pabOTHHKA, KOTOpbIE HEOOXOIUMBI JUIS BBITIOJHEHUS YKA3aHHBIMH TIPEACTABUTEISIMH MX

byHKINH.

3.5.2. Ilepenaua mepcoHaIbHBIX JaHHBIX OT JEpKaTeNsl WINM €ro NpeACcTaBUTEIEH BHEIIHEMY
NOTPEOUTEI0 MOXKET JONYCKaTbCsl B MUHUMAJIBHBIX 00bEMAX U TOJBKO B IIEJISAX BBIIOJHEHUS
3ajjay, COOTBETCTBYIOIINX OOBEKTUBHON IIpUYKHE cOOpa 3TUX JAHHBIX.

3.5.3. Ilpu mepemaue NnepcOHANIbHBIX JAHHBIX paOOTHUKA MOTpeOUTENsIM (B TOM uHCIE U B
KOMMEPUYECKUX LENsIX) 3a MpeAeNbl OpraHu3alud paboTolaTeNlb HE JIOJDKEH COOO0IaTh 3TU
JaHHbIE TPeThel CTOpOHE 0e3 MUCHPMEHHOTro corjiacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yacs,
KOTI'Jla 3TO HEOOXOAUMO B LIEJISIX MPEAYIPEKACHUS YTPO3bI )KU3HU U 3[I0POBBI0 paOOTHUKA WM B
CIIy4asiX, yCTAaHOBIIEHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOHUACHIMATBLHOCTH MpHu cOope, 00pabOTKe M XpaHEHHH MEPCOHAIBHBIX
JAHHBIX COTPYIAHHMKA PpAacCHpOCTPAHAIOTCA Kak Ha OyMaxkHble, TaK W Ha 3JCKTPOHHBIC
(aBTOMAaTH3UPOBAHHBIC) HOCUTEIN HH(GOPMALTHH.

3.7. He pnomyckaeTcs OTBedaTh Ha BOMPOCHI, CBSI3aHHBIE C IMepeiavell MepCOHAIbLHON
uH(popMaluu 1o teseony uiam gaxcy.

3.8. XpaHeHHe NEPCOHAJTIBHBIX ANAHHBIX JOJIKHO IMPOHUCXOJUTH B MOPAAKEC, HCKIIIOYAOMIEM HX
yTpaTty uin uX HCIpPaBOMCPHOC UCIIOJIB30BAHUC.

3.9. [Ipu npuHATHH pelIeHui, 3aTparuBaloINX HHTEpeChl paboTHHKA, pabOTOIaTENb HE HUMEET
MpaBa OCHOBBIBATHCSA HA MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTEIHLHO B
pe3ynbTaTe UX aBTOMaTU3UPOBAHHON 00paOOTKH WM AJIEKTPOHHOTro monyueHus. Pabotonarens
YYUTHIBACT JTUYHBIC KaUeCTBA paOOTHUKA, €ro JOOPOCOBECTHBIN U Y(PPEKTUBHBIN TPY/I.

4. locTyn K NEpCOHAIbHBIM JaHHBIM
4.1. BuyTpeHHH 1oCcTyn (JOCTYH BHYTPH OpraHU3allvn).

4.1.1. IlpaBo pocTynma K NEpCOHAJBHBIM JIaHHBIM COTPYAHMKA HMMEIOT: - 3aBeAyrolas
VYupexaeHueM; - - Tula, OTBETCTBEHHBIE 3a BEJCHHE OPUIIMAIBHOIO caiiTa YUpeKIeHUs; - caM
pabOTHUK, HOCUTENb JaHHBIX; - APYTUE COTPYAHUKH OPraHU3alMU MPU BBHIIOJHEHUH UMH CBOMX
CIIy’K€OHBIX 00s13aHHOCTEH.

4.1.2. TlepeyeHp TUI], UMEIOLIUX JOCTYI K MEPCOHATBHBIM JTaHHBIM PAaOOTHHUKOB, OMpEIeNsIeTcs
MIPUKA30M 3aBEAYIONIEH YUpeKaeHUs.

4.2. BHemHUN JOCTYIL.

4.2.1. K ymncny MaccoBbIX MOTpeOHUTENE MEPCOHATBHBIX JAHHBIX BHE OpPraHMU3allMl MOXKHO
OTHECTU T'OCYAAapCTBEHHBIE U HETOCYIApCTBEHHBbIE (PYHKIIMOHAIbHBIE CTPYKTYpBI: - HAJIOTOBBIE
WHCIEKIUY; - IPABOOXPAHUTEIbHBIE OPIraHbl; - OPTaHbl CTATHUCTUKH;- CTPAXOBbIE areHTCTBA; -
BOCHKOMATHI; - OpPraHbl COL[MAJILHOTO CTPAaXOBAHHUS; - MEHCUOHHbIE (OHIBI; - MOJpa3esieHus
MYHUIIMIIAJIBHBIX OPTaHOB YIIPaBJICHHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(pOpMalUu TOJIbKO B chepe cBoen
KOMIIETEHIIUH.



4.2.3. Opranuzaiuu, B KOTOPbIE COTPYIHHK MOKET OCYILIECTBJISATh NMEPEUUCICHUS IEHEKHBIX
CpeICTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIEC TIEHCUOHHBIE (DOH/IbI, OJIAarOTBOPUTENIbHbBIE
OpraHM3aly, KPeIUTHbIE YUPEXKIEHHUS), MOTYT MOIYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM
paboTHUKA TOIBKO B CITy4ae €ro MUCbMEHHOTO Pa3pelleHHs.

4.2.4. lpyrue opranu3zanuu. CBefeHUs 0 pabOTAIOIEM COTPYAHUKE HIIH YK€ YBOJIEHHOM MOTYT
OBITh TPEJOCTAaBJICHBI JPYroil OpraHM3alud TOJBKO C IMUCHBMEHHOTO 3ampoca Ha OiaHke
OpraHu3ali, C TPWIOKEHHEM KOIMUU HOTAPHUAIBHO 33aBEPEHHOTO 3asBJICHUS pPaOOTHHKA.
HepCOHaJIBHBIe JaHHBIC COTPYJAHUKA MOT'YT OBITD npeaoCTaBJICHbI POACTBCHHUKAM HJIM YJICHAM
€ro CeMbU TOJIBKO C IIMCBMEHHOTO pa3pelIeHHs CAaMOTO COTPYTHHKA.

5. 3ammMra nepcoHaIbHBIX JaHHBIX

5.1. Tlox yrpo30i WM OMACHOCTBIO yTPAThl MEPCOHAIBHBIX JIAHHBIX TMOHHUMACTCS CIUHHYHOE
WIH KOMILJICKCHOE, PEaTbHOE WM IMOTCHIMATBLHOE, AaKTUBHOE WM TACCHBHOE IPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHKOB YIPO3bl CO37aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEE BO3JCHCTBHE Ha 3alIHMIACMYIO
nHpopMaIuto.

5.2. Puck yrpo3sl n100bIM HH(MOPMALMOHHBIM pecypcaM CO3[al0T CTUXHiHBbIE OenCcTBuS,
SKCTpeMalIbHbIE CHUTYyallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHHUUYECKUX CPEICTB U
JUHUM CBSI3M, Jpyrue OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKKe 3aUHTEPECOBaHHBIE U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammTa MEepCOHATBHBIX JAHHBIX MPEACTABISIET COOOH KECTKO perjaMeHTHPOBAHHBIN U
JTMHAMAYECKH-TEXHOJIOTHUECKUI TpoIece, NPEAYyNPeKIAIONNNA HapyIIeHHe JIOCTYITHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UIACHIMAILHOCTH MEPCOHAIBHBIX JaHHBIX U B KOHEYHOM
cyeTe OO0ECHEUMBAIOIIMNA JOCTAaTOYHO HAJSKHYIO O€30MacHOCTh WH(pOpMAIMU B TMpolecce
YIIPaBJICHYECKOH U MPOU3BOJICTBEHHOH JIESTEIbHOCTH KOMITAaHHH.

5.4. 3amuTa NepcoOHANBHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOIO MX HCIOJB30BAHUS WIH
yTpaThl JOJKHA ObITh oOecriedeHa paboTomareneM 3a CYEeT €ro CpeACcTB B MOPSAIKE,
YCTaHOBJICHHOM (peiepajbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3ammTa".

5.5.1. OCHOBHbIM BHHOBHHMKOM HECAaHKIIMOHUPOBAHHOT'O JIOCTyIa K NEPCOHAJIBbHBIM JIaHHBIM
ABJISIETCSA, Kak MPaBUJIO, IMEpPCOHAI, paboTaroluMii C JOKyMEHTaMH M 0a3aMu JaHHBIX.
PernamenTanus goctyna nepcoHasia K KOH()pUISHIMAIBHBIM CBEICHHUSIM, TOKYMEHTaM U 0a3zam
JTAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAllpaBJIEHUH OpPraHU3allMOHHOM 3alUThl MHPOPMALUU U
IpeJHa3HaueHa JUlsl pa3rpaHUYeHMs ITOJIHOMOUYUN MEXIY PYKOBOAMUTEISIMH M CHELUAINCTAMU
OpraHu3aluHm.

5.52. na of0ecnieueHuss BHYTPEHHEW 3aIllUThl MEPCOHAIbHBIX JIAHHBIX pPabOTHUKOB
HE00X0AUMO COOIIOAATh PSJI MEp: - OTPAaHUYEHHE U DPErVIAaMEHTalUsl COCTaBa pPaOOTHHKOB,
(GyHKIIMOHAJIbHBIE O0053aHHOCTH KOTOPBIX TPeOYIOT KOH(PUACHLUMAIbHBIX 3HAHUN; - CTPOroe
n30upareabHoe U OOOCHOBAHHOE pacIpeleleHHe JIOKYMEHTOB U HWHGOpMaluu MEXIy
pabOTHUKaMHU; - palUOHAJIbHOE pa3MelleHHne padounx MecT pabOTHUKOB, NpPU KOTOPOM
UCKIIIOYAIOCh OBl OECKOHTPOJIBHOE HCIIOJIB30BAaHUE 3allMIAaeMOil MHGpOpMalMU; - 3HAHHUE
paboOTHUKOM TpeOOBaHUN HOPMATHBHO-METOAMYECKUX JOKYMEHTOB IO 3alluTe MH(OpMaluu U
COXpaHEHMH TalHbI; - HaJU4YMe HEOOXOAMMBIX YCIOBUII B NOMELIEHUH Ui paboThl ¢
KOH(QUICHIMATBbHBIMU JOKYMEHTaMH W 0a3aMM JaHHbBIX; - OINpeAeNieHHe U pEeriaMeHTalus
cocTaBa pabOTHHMKOB, UMEIOIIUX IMPABO JOCTyNa (BX0Ja) B MMOMELICHHE, B KOTOPOM HaXOJIUTCS
BBIYUCIIUTENbHAsT TEXHMKA;- OpraHu3alUs TOpsJKa YHUYTOXKEHUS  HHpopMmanuu; -
CBOEBPEMEHHOE BBISBJICHUE HapYyLICHUs TpeOOBaHMI pa3pelInTeNbHON CHCTEMBl JOCTyMa
pabOTHUKAaMU TMOAPA3JENCHHs; - BOCIUTATeNbHAsl U Pa3bsICHUTENbHAs paboTa ¢ COTPYAHUKAMHU
NOJpa3JieIeHusl 10  MPEeayNpeXACHUI0 YTpaThl IIEHHBIX CBEJCHMH Tpu pabore ¢



KOH(UICHIIMATBHBIMUA TOKYMEHTAMU; - HE JIOMYCKAeTCs BblJaua JMYHBIX [l COTPYAHUKOB Ha
pyku. JIuuHble Aena MOTYT BbIIaBaThCS TOJIBKO 3aBelyrolled YupekaeHus, paboTHHKaM
OyxrajTepuu UM B MCKIIOUUTEIbHBIX CIIydasx, MO MHUCbMEHHOMY pa3pelIeHHUI0 3aBeayrollei
VYupexaeHus, - pyKOBOAMUTEIIO CTPYKTYpPHOTO MoJpa3zzefieHusi (Hampumep, MpU MOArOTOBKE
MaTepUaoB JUIS aTTECTAIMHA PAOOTHHKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYJHMKA Ha JJIEKTPOHHBIX HOCUTENsX. Bece mamkw,
coJieprKallye nepcoHaibHble JaHHbIE COTPYAHUKA, HAXOIUTHCS Y PYKOBOAUTENS YUPEKACHHUS.

5.6. "BHemuas 3amura.

5.6.1. nsa 3amuThl KOH(MUICHIMATBLHONH WHGOpPMAIMK CO3JAIOTCS  IIeJICHANpPaBICHHbIE
HEOJIaronpusATHBIC YCIOBUS W TPYIHOIPEOJIOJMMBIC TPEMATCTBUS JIA JIMIA, IBITAIOIIETOCS
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JOCTYN M OBJIaJiecHne nHpopManuent. Llenpro u pe3yabrarom
HECAHKI[MOHUPOBAHHOTO JOCTyNMa K HH()OPMAIMOHHBIM pECypcaM MOXKET OBIThb HE TOJBKO
OBJIaJICHME II€HHBIMU CBEIEHHMSIMU M HX HCIOJb30BaHHME, HO W WX BHJIOHU3MEHEHUE,
VHHUYTOXKCHUE, BHECCHHE BHUpPYCa, IMOJAMEHa, QanbcuuKamus COACpNKAHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Ilox MOCTOPOHHUM JIMIIOM MOHHUMAETCS JI000€ JIUI0, HE UMEIOIIEe HEeIOCPEICTBEHHOTO
OTHONICHUS] K JESATENIbHOCTH KOMIAHUH, MOCETUTENH, PAO0OTHHUKH JPYIHMX OPraHU3allMOHHBIX
cTpykTyp. [TocTopoHHue nHIIa HE TOJKHBI 3HATh pachpeaencHue GyHKIHi, pabouue IpoIecchl,
TEXHOJIOTHIO COCTaBlIeHUs, OOPMIICHHSI, BEACHUS M XpPaHEHHs JOKYMEHTOB, el U paboumx
MaTepHaJIOB B OTJEJNIE IepCcoHaa.

5.7. Bce nmuma, cBsi3aHHBIE C MOJY4YeHHEM, OOpa0OTKOM M 3alIMTOW MEPCOHAIBHBIX IaHHBIX,
00s13aHbl O CATh 0053aTEILCTBO O HEPA3IJIAIIEHUH NIEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TIEPCOHATBHBIC TAHHBIC 00E3TNIMBAIOTCSI.

5.9. KpOMe MEp 3alluTbl TCEPCOHAJIBHBIX JOAHHBIX, YCTAHOBJICHHBIX 3dKOHOIATCJIbLCTBOM,
pa6OTOI[aTeJ'II/I, pa6OTHI/IKI/I H UX TPCACTAaBUTCIU MOTYT BLIpa6aTBIBaTB COBMCCTHBIC MCPBI
3alIUTDBI IICPCOHAJIBHBIX JaHHBIX pa60THI/IKOB.

6. IIpaBa u 00s13aHHOCTH pabOTHHUKA

6.1. 3akperuieHue npaB paOOTHHUKA, PErJIaMEHTHPYIOIIUX 3alUTy €ro MepCoOHANbHBIX JaHHbBIX,
o0OecrieunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.

6.2. PabOTHMKM W WX TPEJICTABUTENM JIOJDKHBI OBITh O3HAKOMJICHBI TIOJ PACIUCKY C
JIOKyMEHTaMHU OpTaHHU3AIMH, YCTAHABINBAIOMUMHU TOPSIOK 00paOOTKH MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IaCTH.

6.3. B menax 3ammThl EPCOHANBHBIX JTAaHHBIX, XpaHIIMUXCS y paboTonaTens, pabOTHUK HUMeEeT
paBo: - TpeOOBaTh UCKIIOYCHHS WM UCIPABICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JTAHHBIX; - HAa CBOOOJHBIN OecIIaTHBIA JOCTYN K CBOMM IE€PCOHATBHBIM JaHHBIM, BKIIIOUas
MpaBO Ha TMOJy4YeHHE KOMHUM 000N 3amucu, colepkalledl NepCOHANbHbIE HaHHbBIE; -
[IEPCOHAJIbHBIE JTAHHBIE OLEHOYHOI'O XapakTepa MOMOJIHUTH 3asBJICHUEM, BBIPAKAKOLIUM €r0
COOCTBEHHYIO TOYKY 3pEHHs; - ONpPENENSITh CBOWUX TMPEACTaBUTENECH s 3alUThl CBOMX
MEPCOHAJIbHBIX JAaHHBIX; - HA COXPAHEHUE U 3aIUTy CBOEH JIMYHON U CEMEUHOM TaHBI.

6.4. PaGotHuk o00s3aH: - TepedaBaTh paOOTONATENI0 WM €ro MPEACTABUTEII0 KOMIUIEKC
JOCTOBCPHBIX, AJOKYMCHTHUPOBAHHBIX ICPCOHAJIBHBIX JAaHHBIX, COCTaB KOTOPBLIX YCTAHOBJICH
TpynoBbiM konekcomM P®. - cBoeBpeMeHHO cooOmarh paboTogaTesto 00 W3MEHEHHH CBOMX
NEPCOHANBHBIX JIaHHBIX.

6.5. PaboTHHKHM CTaBST pa60T0;[aTeJ1;1 B HU3BECTHOCTh 00 H3MCHECHHH (I)aMI/I.III/II/I, HUMCHU,
OTUCCTBA, OATbl POXKACHHUA, YTO IMOJYYACT OTpPAKCHHUC B pr;lOBOfI KHM)KKE Ha OCHOBAaHHU



MIPEACTABICHHBIX JOKYMEHTOB. [Ipn HE0OXOIMMOCTH W3MEHSIOTCS JaHHbIE 00 00pa3oBaHUH,
npodeccuu, CrennaIbHOCTH, MPUCBOCHUH HOBOTO pa3psijia u mp.

6.6. B mensx 3amuThl 4acTHOW JKU3HU, JUYHOW M CEMEHHON TalWHBI PaOOTHUKH HE OJKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C X COTJIACHS,
MTOCKOJIBKY 3TO MOJXKET IOBJICYh IPHUYMHEHUE MOPAIIBHOTO, MAaTEPUAIBLHOTO BpeIa.

7. OTBETCTBEHHOCTh 3a pa3rjameHue KOHPHUICHIMAIbHOH WH(POpPMAIMK, CBSI3aHHOH C
HEepCOHATILHBIMU JTaHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh - OJHO M3 TJABHBIX TpPEOOBaHWA K OpraHU3alUuu
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUTHl MEPCOHAILHOW MH(POPMAIMK U 00S3aTEIBLHOE YCIOBHUE
obecnieueHus 3((HEKTHBHOCTH ITOH CHCTEMBI.

7.2. KOpunudyeckue u (Qu3UYECKHEe IUIA, B COOTBETCTBHUM CO CBOMMH ITOJTHOMOYHUSMHU
BIaJCIOMME HMHPOpPMALME O TrpaxaaHax, NOIYYalOlUMe W UCIOJNB3YIOIIHE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM P®D 3a HapylieHue pekuma 3allluThl,
00paboTKH U MOpsiAKa UCIIOIb30BaHUSI 3TOH HH(OPMaLIUK.

7.3. 3aBenyromas YupexJaeHHEM, pa3peliaronas JI0CTYIl COTPYIHUKAa K KOH(GUACHIHUAILHOMY
JIOKYMEHTY, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelICHHE.

7.4. Kaxaplii COTPpYOHUK YUpeXKIEHHs, MOJIYYalomMi it paboThl KOH(UACHIIMATBHBINA
JOKYMEHT, HECET EIUHOJIMYHYK0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCUTENIS U
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

7.5. Jluna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIMPYIOLMX MOIy4YeHHE, 00paboTKy M 3aIlUTy
HNEpCOHANBHBIX  JIAaHHBIX  pabOTHHMKA, HECYT JAUCUUIUIMHAPHYIO,  aJMHHHUCTPATUBHYIO,
IPaXXJIaHCKO- MPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (heleparbHbIMU
3aKOHaMH.

7.5.1. 3a HeWcHnoNHEHHE WM HEHAJIe)Kallee MWCIOMHeHHEe paOOTHUKOM TI0 €ro BHHE
BO3JIOKEHHBIX HA HEro 00SA3aHHOCTEH IO COOJIIOACHUIO YCTAHOBJIEHHOI'O INOpPsAKAa PabOTHI CO
CBEICHUSIMH  KOHOQUWACHIMAIBFHOTO  Xapakrepa  pabdoTomaTenb  BIpaBe  NPHUMEHSTh
npeaycMoTpeHHble Tpy10BbIM KOJEKCOM JAUCHUIIMHAPHBIE B3bICKAHHUS.

7.5.2. JIOMKHOCTHBIE JIMLA, B O053aHHOCTh KOTOPHIX BXOJAUT BEJACHHME MEPCOHAIBHBIX JaHHBIX
COTPY/AHHUKA, 005f3aHBl 00ECIEeYUTh KaKIOMY BO3MOKHOCTh O3HAKOMJIEHHUS C JJOKYMEHTaMHU M
MaTepHajaMM, HENOCPEICTBEHHO 3aTpardBalOllMMH €ro IpaBa M CBOOOMABI, €CIM HHOE HE
OpPEeIyCMOTPEHO 3aKOHOM. HempaBoMmepHBI O0OTKa3 B MpPEeNOCTAaBICHWU COOpaHHBIX B
YCTQHOBJICHHOM TOpSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEJOCTaBICHHE TaKUX
JOKYMEHTOB WJIM HWHOW HH(OpManMu B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
Ipe0CTaBICHNE HEMOJIHOW WM 3aBEJOMO JIOKHOM HMH(OpMAalUHM - BJIE€YET HAJIOXKEHHE Ha
JOJKHOCTHBIX JIMI] aJAMHHHMCTpaTHBHOro ITpada B pasMmepe, ompezaensieMom Koaexcom 00
a/IMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

7.5.3. B cooTBeTcTBUM ¢ ['paskjaHCKUM KOJIEKCOM JIMIIA, HE3AKOHHBIMU METOAAMHU IOJIyYHBILINE
UHPOPMALIMIO, COCTABIAIONIYI0 CIYXeOHYI0 TaiiHy, 00s3aHbl BO3MECTUTh NPUUYMHEHHBIE
yOBITKH, IPUYEM TaKasl k€ 005S3aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapylIeHHE HETPUKOCHOBEHHOCTH YacTHOM JKHU3HH (B TOM
Ylcle HE3aKOHHOE COOMpaHUEe WM PaclpOCTPAHEHHE CBEIACHUH O YacTHOM JKU3HU JIUIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEiHylo TaliHy, 0e3 ero coriacusi), HEIpaBOMEpPHBII
JOCTYl K OXpaHSIE€MOH 3aKOHOM KOMIIBIOTEPHONM HHGOpMaluy, HENpPaBOMEPHBIH OTKa3 B
MIPEIOCTABIIEHUN COOPAHHBIX B YCTAaHOBJIEHHOM IOPSAKE JTOKYMEHTOB M CBEICHHH (eciu 3Tu
JesTHUSl MPUYUMHUIN Bpel MpaBaM M 3aKOHHBIM MHTEpecaMm TIpaKIaH), COBEPIICHHBIE JIUIOM C
UCIIOJIB30BAHUEM CBOETO CIIy’KEOHOrO TOJIOKEHHUS HaKa3bIBaeTcsl MTpadom, JUOO JIHIIEHHEM



IpaBa 3aHUMATh OIPEACIICHHBIC TOJDKHOCTH WM 3aHMMATBhCS ONPEICIICHHOW NeSTeIbHOCTBIO,
1100 apectoM B cooTBeTcTBUH ¢ YK POD.

7.6. HenpaBOMEpPHOCTh NEATEIBHOCTA OPraHOB TOCYJIAPCTBEHHOM BJIACTU W OpPraHU3alMi IO
cOOpY W UCHOJb30BAaHUIO MEPCOHAIBHBIX NTAHHBIX MOXET OBbITh YCTaHOBJEHA B CyAeOHOM
MOPSIKE.

C mnonoxennem «O 3amuTe MEPCOHANBHBIX AaHHBIX paboTHUKOB» MBJIOY Axbamickuii
Jnerckui can «Kapipirau» 03HaKOMJICHA:

damumug Uma OtuecTBO:






